YBFWRB Conference Room Use Policy

The Yakima Basin Fish & Wildlife Recovery Board Conference Room is available, on a limited basis, to other organizations with similar goals and missions at no charge under the following conditions:

1.  Each group must establish contact with a YBFWRB staff member to assist them in conference room arrangements.  This staff member will inform other staff of the schedule, answer any questions about room use, arrange to have the room open and closed at established times etc.  
2. The conference room is available on a self-service basis – that is, organizations are responsible for setting up the room’s tables and chairs and returning the room to its original appearance, and are responsible for repair of any damages or extraordinary cleaning that may be required after use.

3. An LCD projector is available for use with prior notice with limited technical assistance.

4. All organizations must supply their own food and beverages.  A small kitchen, including sink, coffee pot and teapot are available for use.

5. Food and refreshments may be brought into the facility but all items carried in and any trash generated must be removed immediately upon conclusion of the meeting.   Your YBFWRB contact will show you the location of the dumpster.  The kitchen area and any dishes and equipment used must be cleaned after use.
6. No nails or tape may be used on the walls. The YBFWRB staff will assist users with any material needed to display visual aids along the walls.
7. The YBFWRB office is a smoke-free facility.

8. We reserve the right to bump a scheduled meeting at any time with at least one week notice.
9. Please contact us in the event a meeting is cancelled and/or the room is no longer needed for the date/time scheduled.
10. Events held before or after regular office hours will be required to have YBFWRB staff present. 
11. Any use of the conference phone needs to be arranged in advance and should not result in any phone charges to the Board. Exceptions may be made when a meeting is specifically relevant to the Board’s mission and goals.
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